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Abstract: 
These instructions explain how to prepare your paper for the Technology Machining Pilsen-2011, so that its appearance is clear and consistent with the other papers in the Conference. They include guidance on layout, illustrations, text style and references. They are presented exactly as your paper should appear. It is highly advised to use this template to prepare your paper in Microsoft Word. 

Keywords:

Tools machining, ….
1 Introduction
The goal of this template is to achieve uniformity in the papers appearing in the ALUMINIUM. The typography, layout and style used in these instructions are exactly the same, as you should use when preparing your paper. The template explains how to prepare an electronic publishing version as well as a paper copy version. The papers will be printed ‘as is’. No final corrections will be made by the publisher.

The paper must be sent in DOC format and PDF format too. Use Microsoft Word to create the file. 
Please give special attention to the naming of your file: The name must consist the surname of the first author e.g. …… ST.doc.
Your paper is limited to 6 – 8 pages (for proceedings), the version for journal Strojírenská technologie is limited 4 pages max.
The official language of the Conference is Czech, Slovak and English. Papers written in other languages will not be accepted.
2 IDENTIFYING YOUR PAPER

2.1 Paper title and authors

The paper title and authors should be exactly in the format as indicated in this template in order to maintain uniformity throughout the Annals. 

Affiliations of authors should be indicated by superscript numbers as in the example. Do not use academic titles. (Prof. Dr. etc.)  

2.2 Page numbers and Annals reference footnote

Do not print page numbers in the doc file. 

3 SETTING UP YOUR PAPER

3.1 Text area

Your manuscript must fit within the required margins. Set your margins for the pages at 30 mm for the top, at 25 mm for the bottom margin and 25 mm for left and right margin.
Title area

Put the title directly under the top margin. The title should be in Time New Roman 20 bold centered. Use capitals as indicated in the title of this example. The first word of the title and all major words must start with a capital. The authors section should be in Time New Roman 12 normal centered. 

Abstract 

Your abstract should not exceed 100 words. It should provide a brief summary of the contents of your paper. It should be centred across the page. The heading Abstract should be typed in Time New Roman 12 bold cursive font. The body of the abstract should be in Time New Roman 12 cursive font.

Keywords

The heading Keywords should be in Time New Roman 12 bold cursive. The three keywords should be in Time New Roman 12 cursive, separated with semicolons. Select keywords that can be used to identify the subject of your paper.

Paper body

3.2 Font and line spacing

Papers must be prepared on PC/MSWindows computers. Time New Roman 12 normal font. It should be centred across the page.
The general rule is: DO NOT USE OTHER FONTS. Also not in figures. 

These instructions are printed in Time New Roman 12 point.

The line spacing should be set at single spacing ‘at least 10 points’. Leave 3 points after each paragraph. Justify the text on both the left and the right margins. 

4 TEXT
4.1 Terminology and Symbols

Authors should use CIRP approved terminology and symbols, for example: ISO 3002 Parts I-V. We also recommend that authors adopt the terminology used in the CIRP Dictionary and that they use SI units. 

4.2 Style

The following list summarizes several important points of style to keep in mind when preparing your paper for the Conference on High Speed Machining:

· Use bold for emphasis, but keep its use to a minimum. Avoid using underlining in your paper.

· Use a consistent spelling style throughout the paper (US or UK).

· Use single quotes.

· Use %, not percent.

· Do not use ampersands (&) except as part of the official name of an organization or company.

· Keep hyphenation to a minimum. Do not hyphenate ‘coordinate’ or ‘non’ words, such as ‘nonlinear’. 

· Do not end headings with full stops. 

· Do not start headings at the foot of a column or with only one line of text below; put the heading on the next column or page.

· Leave one character space after all punctuation.

· Do not number the pages.

Mathematic text and equations

Equations should be justified to the left margin and numbered at the right margin. Leave 6 points before and 6 points after the equation, as indicated in the Equation style on the Word template.
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For equation font sizes, use 12 point for full size, 10 point for subscript and superscript.
5 Figures and tables

5.1 General appearance

Make sure that all figures, tables, graphs and line drawings are clear and sharp and of the highest quality. 

Lines should be thick enough to allow proper reproduction. 

Diagrams, graphics and photographs should be either in gray scale or in colour of excellent quality with good contrast.

When preparing figures and tables, make sure that all lettering inside the figure is no smaller than the specified size of the paper text, i.e., 12 point. 
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Figure 1: Example of picture scanned into the paper.

5.2 Numbering, captions and positioning

Number figures and tables consecutively, e.g., Figure 1, Figure 2, Figure 3; Table 1, Table 2, Table 3. Use (a), (b), (c) to distinguish individual subjects in a composite figure. See Figures 1 and 2 for examples of figure and caption placement. Refer to Table 1 for an example of a table centred across two columns.

Each figure and each table must have a caption. Captions should be centred at the foot of the figure and typed in the same 12 point font used in the paper. Begin the caption with a capital letter and end with a full stop. Leave 6 point spacing between the figure and the caption. Do not wrap the text around the figures.

6 PAPER SUBMISSION

An electronic copy of the paper in doc and pdf format must be sent as an attachment of an e-mail message to the Conference Secretariat: pok@kto.zcu.cz
The deadline for submission will be the 31.12.2010
References

Relevant works previously published must be cited in the reference list. List the references at the end of the paper, reference would be in alphabetical order.
Cite the references in the body of the paper using the number in square brackets [1]. 
The reference list should be set in the same typeface as the body of the text. Each citation should be followed by a full stop. 

The format for references is as follows: 

Last name, initial, year of publication, full paper title, journal name, volume, first and last page. Use only common abbreviations in journal names. 

Here are some examples of a reference list:
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